
ACCOUNT INFORMATION UPDATE

Complete all questions fully. The information below will be used to update information currently on file.

BUSINESS NAME _____________________________________________________________________________

NATURE OF BUSINESS ________________________________________________________________________

DAYTON LOCATION ___________________________________________________________________________

HOME OFFICE LOCATION ______________________________________________________________________

HOME OFFICE TELEPHONE _________________________________________ CONTACT__________________

MAILING ADDRESS ____________________________________________________________________________

____________________________________________________________________________________________

FEDERAL IDENTIFICATION NUMBER _____________________________________________________________

DATE BUSINESS BEGAN IN DAYTON _____________________________________________________________

TYPE OF ENTITY (Corp, S Corp, Partnership, Assoc., etc.) ____________________________________________

ACCOUNTING PERIOD ________________________ Calendar Year

________________________ Fiscal year (month ending _______________ )

NAME AND ADDRESS OF PARTY IN CHARGE OF BOOKS ____________________________________________

____________________________________________________________________________________________

Please list Payroll Service if applicable _____________________________________________________________

Do You Subcontract Labor To Perform Work In Dayton?   [   ]  Yes   [   ]  No
If YES, copies of 1099’s issued must be submitted to this office within 2 months after end of tax year.

Do You Have Employees Working In Dayton?   [   ]  Yes   [   ]  No
If YES, copies of W-2 forms must be submitted within two months after end of tax year.
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